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Record Check
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Visit www.diopitt.org and 
click on link to complete 

database application

Create and maintain user ID and 
password for current/future use!

Diocesan Access Code:  PROTECT

Will be run electronically 
after database application is 

completed and submitted

Visit www.diopitt.org and 
click on link

Click link for “Essential 
Documents”

Click link for “DPW Form”
No. 15 to print form

Complete form and return to 
your Safe Environment 

Coordinator / Catechetical 
Administrator / Principal

Clearance will be sent to the 
Safe Environment 

Coordinator / Catechetical 
Administrator / Principal
Copy will be kept on file.

Report will be mailed to your 
home directly.  Turn in 
“original” to your Safe 

Environment Coordinator / 
Catechetical Administrator / 

Principal.  Keep copy !

Obtain booklet from your 
Safe Environment 

Coordinator / Catechetical 
Administrator / Principal

Keep booklet for your 
records

Sign and date Acknowledgement of 
Receipt Page and return to Safe 

Environment Coordinator / Catechetical 
Administrator / Principal

Obtain booklet from your 
Safe Environment 

Coordinator / Catechetical 
Administrator / Principal

Sign and date Acknowledgement of 
Receipt Page and return to Safe 

Environment Coordinator / Catechetical 
Administrator / Principal

Keep booklet for your 
records

Visit www.diopitt.org and 
click on link

Click link for “Protecting 
God’s Children Workshops”

Register for a class via 
online or call the phone 

number listed for the session

Once workshop is completed, 
inform your Safe Environment 

Coordinator / Cathechetical
Administrator / Principal with 

location and date of class

Safe Environment Process Flowchart 
for Volunteers & Employees

Are you a:
1.  School employee hired on or after 

4/1/07?
2.  Volunteer and non-resident of PA?

04/09

Visit www.pa.cogentid.com
for information on obtaining 

clearance

If Yes


